
1.Meeting Room Booking
Application - Access Point

Click to access Meeting
Room Booking Application

Click to login/register
account

Click to register new 
account

2i) Account Registration



2i) Account Registration

Users are required to wait for
admin approval for their
account before any bookings
can be made. Users will be
notified via email once their
account has been approved.

Fill in details

Click to
create

account



2ii) Login

Fill in registered 
email and password Click to select an office branch, then browse

and choose a meeting room to book. *Note:
Users can only book rooms within the same
office branch as their registered account.

3) Booking a room -
Selecting room



1.Select room

3ai)
Click directly on the exact slot
of the intended meeting
START time

3a) Booking a room -  Methods

3aii)
Click on “+Tempah” button



Click to
confirm
booking

Fill in details

*Note: In the “Remarks” field, users may
fill in details of meeting such as meeting
agenda, chairperson, attendees, etc..

3a) Booking a room - 3ai) Direct calendar slot

*Note: Confirmation of
booking will be sent to the

user registered email



Fill in details

Click to
confirm
booking

*Note: In the “Remarks” field, users may
fill in details of meeting such as meeting
agenda, chairperson, attendees, etc..

*Note: Confirmation of
booking will be sent to the

user registered email

3a) Booking a room - 3aii) “+Tempah” Button



3b) View Booking & Cancel Booking

Click on booked
slot to view

details of booking 

Click to cancel
booking



4a) Manage Profile - View, Cancel Booking, Booking History

Click on booked slot
to view details of

booking and booking
history



Update details

Click to
save

Fill change
password
fields and

click
button to

save

Click to
go to
edit

profile
page

4b) Manage Profile - Edit Profile & Change Password



User will be redirected to the
main page of the Meeting Room

Booking Application

Click to
log out

4c) Manage Profile - Logout
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